NEF Publication Programme Application Form

The form must be typed in black ink, single-spaced, and 12-pt Times New Roman, and avoid technical jargons. Please proofread it carefully (if necessary, with support of someone who is proficient in English writing). Also follow the instructions and examples indicated below in blue ink and delete it all from the form before submission. ***Incomplete or late applications will not be accepted.
1  APPLICANT INFORMATION

	Name of applicant
	First/Given name
	Middle name
	Last/Family name

	Title/Prefix
	Prof / Dr / Mr / Mrs / Ms / Miss
	Birth date
	Day / Month / Year

	Position held
	
	Nationality
	

	Name of institution
	

	Postal address of the institution
	

	Day time phone
	

	E-mail
	

	If you have granted by NEF previously, state the year approved with the project title.
	


2  PROJECT INFORMATION
2.1 Title of proposed publication
	Give a title of the proposed book appropriately describing its content with carefully selected words.


2.2 Abstract / About the book (approximately 200 words)
	Provide approximately 200-word summary of the proposed book.

*** All your explanation should fit within this given space without changing its width or length, and this applied to all the sections below. Please be sure that modified application will not be accepted.

	Duration
	months
	Budget requested
	     Japanese yen

	Start from


	dd/mm/yyyy
	End in
	dd/mm/yyyy


2.3 Objective(s) of publishing the book 

	Explain the effect which is expected to be appeared on the target audience by reading/using the proposed book. 


2.4 Target audience 

	Define and describe the main readers whom you want to read/use the proposed book with their background information. Also indicate the situation/purpose of their book use. 

Examples: school children and their teachers/parents for learning plants and insects at residential area when going outside; undergraduates to experts for identifying species when detailed analysis is required; general public for understanding the xxx National Park’s characteristics (e.g., flora and fauna biodiversity, ecosystem) when trekking the park.


2.5 Background
2.5.1 Background
	Describe why the proposed book should be produced now by indicating background, facts, situations, conservation issues/problems occurring, etc. Also explain the expected contribution of the book regarding those situations.


2.5.2 Uniqueness of this book compared to the similar ones
	Explain the points that the proposed book differs from other similar books and describe the unique characteristics that attract the target audience.


2.5.3 Summary of your research works related to the book
	The proposed book's main contents must be based on your (and your co-authors') past research works. Please summarize those research woks that are the foundation of the book. 

	Full citation of 3 publications that are the most contributing the contents of the book

	Give complete bibliographic citations of up to three (3) of your and (co-authors’) scientific publications that are the most contributing the contents of the book with its electronical copy (or scanned PDF).


2.6 Publication format
	Page count
	xxx pages
	Word counts
	xxx words

	Figures & Tables
	xx figs, xx tables
	Colour
	Full colour

	Language
	xx language & English
	Dimension
	xx * xx * xx cm


2.7 Distribution plan
	This Programme does not allow applicants to sell the proposed book, thus most of printed copies must be distributed by or soon after the project end. Explain a distribution plan, including the names of individuals (e.g., scientists, policymakers) and groups (e.g., universities, libraries, administrative organisations) to whom/where you send the book. In addition, describe how you are going to use the proposed book for nature conservation if any (e.g., workshops, trainings).
you send the book. In addition, describe how you are going to use the proposed book for nature conservation if any (e.g., workshops, trainings).


2.8 Budget
	Total amount requested to NEF:
	        Japanese yen

	Items/services to be purchased
	Unit cost and quantity for each item
	Subtotal

	Indicate details of all individual items, such as print, design, and distribution costs, for producing/distributing the proposed publication. Please clearly explain the necessity and purposes of the individual items requested. All the prices must be converted into Japanese yen.

Example:

PRINTING COST
I requested for a quotation from 3 companies, Company A is ---, B is ---, C is ---. Considering the cost performance and their past printing performance, I decided Company A is the best choice.

  Design/layout
  Colour proofing

  Printing
DISTRIBUTION COST
  to -- scientists
  to -- libraries
  to – xx schools in the village D
	--JPY * -- times = --- JPY
--JPY * -- times = --- JPY

--JPY/copy * -- copies = --- JPY

--JPY/envelop * -- envelops = --- JPY

--JPY/envelop * -- envelops = --- JPY

--JPY/packages * -- packages = --- JPY


	xxx,xxx

xxx,xxx



	Resources already available

	State what resources (e.g., facility, equipment, manpower, financial assistance, etc.) and from where (e.g., your institute) you already secure supports if any.


2.9 Schedule
	Duration of the proposed research:
	       months

	Start date
	dd/mm /yyyy
	End date
	dd/mm /yyyy

	Make a timetable that shows how you plan to allocate time for each task. Please be sure that result notification is three (3) months after each deadline. It is better for you to schedule the research project to start after/including July for ‘April deadline’ and after/including January for ‘October deadline.’ 

Example
Duration of the proposed research: 7 months

Start date

1 August 2020

Enda date

28 February 2021

Tasks

Duration

August 2020
September

October

November

December

January 2021

Feb

Wk 1

2

3

4

1

2

3

4

1

2

3

4

1

2

3

4

1

2

3

4

1

2

3

4

1

Preparation

 Doc works

x days
Printing
Design/Check
x times
Colour proof
x times 
 Printing
x weeks
Distribution
 Address check
x days
 Prep Invoice
x days
 Packing
x days
Reporting 
 Writing report
x weeks
 Sending to NEF
x

x




3  PROFILE OF APPLICANT / FIRST AUTHOR
3.1 Record of education
	Bachelor’s degree completed in
	mm/yyyy

	Major/Programme
	

	University/Institute
	

	Thesis title (if any)
	

	Master’s degree completed in
	mm/yyyy

	Major/Programme
	

	University/Institute
	

	Thesis title
	

	Doctoral degree completed in
	mm/yyyy

	Major/Programme
	

	University/Institute
	

	Thesis title
	


3.2 Employment/professional service
	Year
	Position
	Employer

	
	
	Provide your record of employment/professional service with the period, your position, and employer. If the space provided is insufficient, please list the recent record only.


3.3 Selected publication
	Provide the list of your publications on scientific and academic journals. If this space is insufficient, please list only the recent records and/or publications whose study topics are relevant to the proposed book. Some may overlap with the section 2.5.3 above.


3.4 Other relevant information

	Please use the space to indicate any other relevant information.


4  PROFILE OF CO-AUTHOR(S) AND OTHER RESPONSIBLE PERSONS 
4.1 Co-author(s) (if any)
	Name of 2nd Auth
	
	Title/Prefix
	Prof, Dr, etc

	Position held
	
	Nationality
	

	Name of institution
	

	Responsible chapter(s), section(s)
	If the proposed book is prepared by two or more authors, provide their information (name, title, nationality, and position title with affiliated institution) and clearly indicate each author’s responsibilities in writing (chapters/sections only)

	Name of 3rd Auth
	
	Title/Prefix
	

	Position held
	
	Nationality
	

	Name of institution
	

	Responsible chapter(s), section(s)
	

	Name of 4th Auth
	
	Title/Prefix
	

	Position held
	
	Nationality
	

	Name of institution
	

	Responsible chapter(s), section(s)
	


4.2 Reviewer(s) (if any)
	Name
	
	Position held
	

	Name of institution
	Provide the information who review your manuscript with contact information.

	Name
	
	Position held
	

	Name of institution
	

	Name
	
	Position held
	

	Name of institution
	


4.3 English proof-reader (Individual or Company)
	Name
	

	Contact information
	Provide the information who proofreads your manuscript with contact information.


5  INFORMATION OF RECOMMENDER

	Name
	
	Position held
	

	Institution
	

	Address
	

	Telephone
	
	e-mail
	


6  SIGNATURE BY APPLICANT

	By signing below, I hereby certify that the information given in my application is accurate, complete, and honestly presented. I understand that any inaccurate/misleading information or omission will be the cause for disqualification from consideration. If awarded by NEF Publication Programme, I will implement the proposed publication project as planned while following the Programme policy and ethical standards in science. 

	Signature
	
	Date
	


7  APPROVAL BY DEPARTMENT HEAD
	I hereby certify that the proposed publication project can be conducted in our department under the circumstances set out by the applicant. I fully understand the responsibilities of the applicant under the Publication Programme and will provide necessary support and advice for his/her proposed project.

	Signature
	
	Date
	

	Name (print)
	
	Position held
	

	Institution
	

	Address
	

	Telephone
	
	e-mail
	


1
8

